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RISK ASSESSMENT

	Directorate: 
Education
	Location: 

Woolston 6th Form College
	Service:

Post 19 education
	Date of Assessment:   

September 2024
	Review Date: 

September 2025

	Name of Assessor: Vickie Whitehead
	Position of Assessor: College tutor/Appointed Competent Person


	Title: First Aid Risk Assessment lower of staff to escourt children to the toiletge













































































	Scope: This general risk assessment will apply to this area/task/activity in most teams/buildings providing the control measures described are in operation and there are no further local significant hazards. 


	Hazard
	Persons at Risk
	Potential Harm


	Existing Control Measures
	Residual Risk (H/M/L)
	Further Action Required
	Residual Risk (H/M/L)

	Inadequate Emergency Response
	Employees, Agency or Casual Staff Visitors, Contractors, Pupils
	Serious injury
	The college is situated 3.3 miles from Warrington Hospital and the estimated time for an ambulance to arrive on site is within the North West Ambulance target of 15 minutes for a life threatening injury or illness. For further targets for other categories of injury/illness please see https://www.nwas.nhs.uk/about/performance/999-standards/ 
	L
	
	

	Inadequate provision of first aid
	Employees, Agency or Casual Staff Visitors, Contractors, Pupils
	Serious injury
	· The numbers of first aiders within the college are monitored to ensure adequate provision is retained during the normal working hours.

· Managers are responsible for ensuring staff working outside these hours have adequate provision. 
· Managers are responsible for assessing whether the current arrangements within the college are adequate for their staff and the areas of work for which they are responsible and, if not, take action to fulfil any gaps in local arrangements e.g. arrange specialist first aider training. 
· A number of staff have First Aid training and this is shared by displaying posters around college.
· Regular specialist training for specific medical needs e.g. for administration of Auto-Adrenaline Injector for Anaphylaxis, suction, rescue medication. 
	L
	If the number of trained First Aiders in college is low (e.g. due to staff absence), staff to seek help from trained First Aiders at Green Lane School or Fox Wood School.
	L

	Inadequate first aid treatment
	Employees, Agency or Casual Staff Visitors, Contractors, Pupils
	Serious injury
	· Managers are responsible for ensuring any new staff are made aware of first aid arrangements by performing an induction which includes this.
· First Aider posters displayed around college provide adequate information for contractors and visitors for whom managers are responsible.
· Managers are responsible for a list of first aiders to be prominently displayed around the college.
· In the event of someone being injured, if it is considered serious and that an ambulance is required, you must ring for an ambulance using the procedure laid out below:
· Locate the nearest qualified first aider
· Give the location and symptoms if known to the first aider.
· Keep the casualty warm, comfortable and above all as still as possible.
· On arrival, the first aider will take control and issue instructions accordingly.
•  Ambulance Procedure:
· Dial 999 and ask for the ambulance service, give brief details of type of casualty and ask for the ambulance to attend college main entrance or gates to field.
· Ensure office staff are aware advising them that an ambulance has been called to an incident in the college.. Arrange for someone to meet the ambulance and escort the ambulance crew to the location of the incident.
· Students specific protocols are in place for Anaphylaxis. Copies of this protocol are kept within student’s class room and the medical room. Should an ambulance need to be called for a student with a protocol, very specific information on the protocol is to hand. 
	L
	If needed, Fox Wood nursing team are available to advise or support in an emergency.
	L

	Insufficient first aid supplies
	Employees, Agency or Casual Staff Visitors, Contractors, Pupils
	Serious injury
	· Managers are responsible for providing first aiders with an appropriately stocked kit to enable them to undertake their role.  
· The supplies must be suitable to deal with the type of injuries likely to be received within that area. 
· First Aiders are responsible for keeping check on the stock levels and expiry dates on supplies within their own kits and for requesting any replenishment via their line manager or ordering procedure.  
· The First aid kits are to be stocked with the contents of a protection kit as standard to reduce the risk of transfer of contaminated bodily fluids.
· In addition, first aid supplies are available at controlled points within the college  e.g.medical room, kitchen.
	L
	
	

	Trips, falls & Bumps to the head
	Students 
	Minor Injuries
	· All injured students to see a First Aider.
· Student to receive First Aid treatment & Cold Compress as required. 
· All students to receive a ‘Bump to the Head’ letter for injuries involving the head & face. Any bumps to heads are recorded on Cpoms.
· Parents alerted if their son/daughter receives first aid (via a phonecall or the home/college diary)
· All accidents to be recorded on Cpoms.
· Serious accidents e.g. broken bones, stitches to be recorded on HS1 form (school office). College/Assistant Lead MUST be informed.
· Parents/Carers to inform college of any medical conditions.
· Parents/Carers to inform college of up-to-date emergency contact details.
· Injured children are not to be left unsupervised.
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