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INTRODUCTION
At Woolston 6th Form College we want all students to make good or better progress and develop positive attitudes to their learning. ‘Assessment for Learning’ is central to young people recognising and achieving their full potential.

‘Assessment for Learning is concerned with both the learner and the teacher being aware of where learners are in their learning, where they need to go and how to get there’.
RATIONALE
This guidance outlines the key issues and ethos that will ensure that our students can achieve high standards and have ownership over their own learning. It is through the effective feedback that students receive about their work that they make improvements and develop their skills further. 

The way teachers mark and give feedback is central to Assessment for Learning (AfL) and should occur in some form in every session. AfL improves learning and raises standards.

The guidance within this policy focuses on marking and provides standardisation and consistency of practice throughout our college, promoting self-esteem and helping students to value their own work. The implementation of this policy is the responsibility of all staff.

THE KEY PRINCIPLES AND PRACTICE FOR MARKING, AfL AND FEEDBACK
The following principles and advice should be taken into account when giving students feedback about their work and subsequently form the basis of Woolston 6th Form College’s guidance:

· Feedback can be written, visual or oral and can be given by the teacher, the teaching assistant, or through self or peer assessment.  This will very much depend on the ability of each student.
· Self assessment will take the form of using symbolised stickers or colour coded stamps on work that students tick or indicate to show that they found the work difficult, easy or needed help to complete. (see Appendix 1).
· We use an Assessment for Learning colour coded system to show where students are up to in their learning. (see Appendix 2).

· Self-advocacy and peer assessment boards are used in some classes to allow students to be a part of the assessment process. 
· It needs to be appropriate to the age/needs of the learner

· The best feedback is, without doubt, the dialogue that takes place whilst the task is being completed and the majority of feedback is verbal.
· Feedback should be positive in its tone – praising and encouraging the work that the students produce, whilst giving constructive advice on how to improve.
· Focusing on errors, for example marking work with crosses, or indicating every spelling mistake, can damage student’s self-esteem.

· The audience for any comments should be clear.  For OCR, Open Awards or AQA accredited work marking and annotations are written for the benefit of internal and external moderators who may or may not know the student.  Annotations will detail how individual students have met the required assessment criteria.
· Students should be given time to read and respond to written feedback where appropriate.  Teachers need to plan this time into their weekly/daily timetable. 

· Feedback should be manageable for teachers/TA’s and accessible for students –in English and Maths at least once per week per student.
· The majority of feedback given should be focused on learning objectives that have been shared with the students.  Effective learning takes place when learners understand what they are trying to achieve and why it is important.  Therefore, objectives should be focused on ‘learning’ and not on activities.  Comments may also be focused on student’s personal targets.
· Marking and the feedback that results from it should be undertaken as soon as possible after the work is completed, and where appropriate or possible, the students should be involved.
· For students who find reading comments difficult there will be more oral and visual feedback with fewer written responses. 

· All work should be acknowledged by the teacher even if it is not marked.  Ticks or initials are valuable shorthand for saying an attempt has been noted.  When marking and where appropriate, indicate if the work was completed independently or with support (I for independent work; IS for Intermittent Support; S for supported or scaffolded work; VP for verbal prompts being given; GP for gestural prompts; PP for physical prompts).  

· Comments should reflect what has been done well and an improvement prompt that guides learning. 

· Teacher’s/TA’s marking and comments should be written clearly, legibly and using age, ability and student-friendly language.  We should model what we expect in terms of presentation at all times.

· Do not use a cross to indicate an error (e.g. maths), but perhaps use a dot to indicate where a correction may be needed.

· Do not correct any more than 3/4 spellings and ensure that they are appropriately chosen according to the age and ability of the individual student. 

· Punctuation that is relevant to ability should be corrected and again be realistic in number.

WHAT MARKS SHOULD WE PUT ON A PUPILS’ WORK AND WHERE SHOULD WE PUT THEM?
The following are desirable:

· ticks

· comments for students that the student can read
· comments which help the students to learn

· positive and encouraging comments

· comments in legible handwriting

· underlining or a discreet dot which identifies a point worth noting, discussing and improving 

· if necessary, annotations which records details about the learning that has taken place and the level of independence

· where a student has needed some level of support (I, IS, S), staff will record whether the support was verbal (VP) or gestural (GP)

The following should be avoided:

· crosses or lines through work

· comments for students that the student cannot read, including those written in capital letters

· comments in untidy handwriting

Where to mark the page:

· in the margin

· at the end

· neatly placed, so that it does not cross and obliterate the student’s work

MONITORING AND EVALUATION
Work scrutiny will be carried out regularly by SLT and evaluated to check the effectiveness of feedback, AfL and marking guidance.  Occasionally this scrutiny may be carried out through external monitoring.  This is to ensure that marking is having a positive impact on student’s learning and that students are acting upon prompts.  Marking may also be evaluated during lesson observations and learning walks.  Feedback on the implementation of this policy will be given during staff meetings or with individual members of staff.  The Governing body will monitor the implementation of this policy.

Staff should have this policy available to refer to as necessary

REVIEW

This guidance will be reviewed every two years and will be included in new staff induction programs.
 

Appendix 1

Self-assessment stickers
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I am starting to understand.


I need some help.





I have just started this work.


I need a lot of help.





I am trying to do it by myself.


I can do it with verbal or written prompts.





I can do it by myself.


I can explain it to others.
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