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INTRODUCTION
This policy informs staff and parents about charging and remissions for college activities. It conforms to the requirements of the guidance detailed in ‘A Guide to the Law for School Governors’ and to the requirements of the Education Act 1996 and updated DCSF guidance in February 2009.
AIMS AND OBJECTIVES
The funding of activities will be a clear and open process understood by all.
This policy will:

· make clear what will be provided without charge and what will be offered with a charge being made;

· clarify what is meant by a request for voluntary contributions.

CHARGING POLICY
· There will be no charge for admitting students to college.

· The college will not charge for books, materials, equipment and instruments in connection with the College Curriculum, except where parents have indicated in advance their wish to purchase the product.

· A charge may be made for activities which happen outside college hours when these activities are not part of the College Curriculum.

· The college may request voluntary contributions towards the cost of some activities, e.g. visits to museums, etc. Where parents are asked to make a voluntary contribution, the college will make it clear that there is no obligation to make this contribution.  Parents/carers of students who are unable or unwilling to contribute will not be discriminated against.  If insufficient voluntary contributions are raised to fund a visit and there is no way to make up the shortfall, then the visit will be cancelled.

· For residential trips, the college may charge for the cost of board and lodging at the actual cost of the provision.

· Where music or singing tuition is not an essential part of the college curriculum, charges may be made.

· We may permit organisations to charge parents, when such an organisation is acting independently of the college or the Local Authority to arrange an activity to take place during school hours and parents want their son/daughter to join in the activity.

· Parents may be asked to make a contribution towards replacing damaged or lost college property caused wilfully or negligently by their son/daughter.
TRANSPORT 
We do not charge for transport which takes students to other premises where college or the local authority has arranged for student to be educated (e.g. inclusion sessions) 

REMISSIONS POLICY
Students whose parents are in receipt of benefits, in addition to having a free school lunch entitlement, may be entitled to a remission of certain charges (wholly or partly) and should contact the college for further details.

LETTING OF PREMISES
Please refer to the Woolston Learning Village Lettings Policy.

KEY RESPONSIBILITIES 
Finance Committees
· will review and amend the Lettings Policy on behalf of the governing body 

· will review the charges levied to groups for the community facilities 

Headteachers
· will be responsible for drafting proposals for charges 

· will provide reports for the Finance Committee 

Teachers 
· will ensure all draft letters to parents are correctly worded 

Business/Office Managers 
· will manage the letting of college premises 

· will provide effective financial administration enabling efficient budget management by the Headteachers
· will maintain efficient and effective information systems 

Maintenance Officers
· will manage the school premises during lettings 

MONITORING AND REVIEW
· governing bodies will review this policy every 2 years or sooner if required.
· any lettings charges levied by the college will be reviewed on a regular basis.
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